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Department of Applied PhysicsDepartment of Applied Physics

Student finalizes final 
report & public 

summary

Embargo for more than 
two years: sends request to 

Dean AP and informs 
student & supervisor

or

Decides on 
embargo for 

more than two 
years

Not approved

Informs company or 
research group, 

supervisor, student 
and CSA AP about 

approved embargo

Approved

Student finalizes public 
version of final report & 

final report

Embargo of two years: 
informs student & 

supervisor

or

Embargo: 2 years

Checks whether 
company or 

research group 
wants to impose an 

embargo

Announces an 
embargo

Embargo: yes

Emails final report to 
company &  supervisor

Embargo: no
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Embargo: more than 2 years

Student finalizes final 
report

Emails public version of 
final report & final 

report to company & 
supervisor

Emails final report & 
public summary to 

company & supervisor

Checks documents 
for completeness

Starts fraud case

Sends final 
report to 

graduation 
committee

Fraud

Checks documents 
for plagiarism

No fraud

Emails a signed 
Code of conduct for 
the master’s thesis 

to supervisor

Emails a signed 
Code of conduct for 
the master’s thesis 

to supervisor

Emails a signed 
Code of conduct for 
the master’s thesis 

to supervisor

20193349
Sticky Note
According to the guidelines GS, a company or research group should announce an embargo at least two weeks before the student submits the thesis to the graduation committee. The student should check well in advance of those two weeks whether the company or research group intends to impose an embargo.

20193349
Sticky Note
Volgens Richtlijn GS: At least two weeks before the student submits the thesis to the graduation committee.

Max. embargo is 5 years.

20193349
Sticky Note
Volgens Richtlijn GS: At least two weeks before the student submits the thesis to the graduation committee.

20193349
Sticky Note
Student must use the format title page AP.

20193349
Sticky Note
Volgens Richtlijn GS: The student may choose to write a public version of the thesis instead of a public summary. 

Student must use the format title page AP.

20193349
Sticky Note
Student must use the format title page AP.

20193349
Sticky Note
At least 10 working days before final presentation.

Volgens Richtlijn GS: Please note, the final report is used for purposes related to the assessment, not the public version.

Please note, a student may not alter or update the public version of the final report and the final report after handing it in to the company & supervisor.

20193349
Sticky Note
At least 10 working days before final presentation.

Volgens Richtlijn GS: Please note, the final report is used for purposes related to the assessment, not the public summary.

Please note, a student may not alter or update the final report and public summary after handing it in to the company & supervisor.

20193349
Sticky Note
At least 10 working days before the final presentation.

Please note, a student may not alter or update the final report after handing it in to the company & supervisor.



20193349
Sticky Note
Please note, in case of an embargo of more than two years the final report is used for purposes related to the assessment, not the public version of the final report.
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Department of Applied PhysicsDepartment of Applied Physics

Fills out assessment 
form, including tick 

box confidential 
report & field 
embargo date

Sends signed assessment 
form, final report, signed 
Code of conduct for the 

master’s thesis, and in case of 
an embargo the public version 

of the final report or the 
public summary to CSA AP

Reads final 
report & attends 

final 
presentation

Saves 
documents on 

share CSA AP: in 
folder for final 

EC meeting

Moves documents 
to share EC AP/NF: 
in folder for final EC 

meeting

Deletes documents  
from share CSA AP

Examination 
Committee meeting

Secretary EC saves 
final reports, public 
versions of the final 
report, and public 

summaries on 
physstor share  with 

TU/e library

Collects documents 
from physstor share 

& deletes 
documents from 
physstor share 

afterwards

Saves final report in 
PURE: final report is 
publicly accessible

Non-confidential reports

Saves final report in 
secured server: only 
metadata & public 

summary accessible 
in PURE

≤ 2 year embargo

Saves final report in 
secured server: only 
metadata & public 
version of the final 
report accessible in 

PURE

> 2 year embargo

At end of 
embargo, final 

report is 
automatically 
published in 

PURE: report is 
publicly 

accessible

20193349
Sticky Note
Please note, in case of an embargo of more than two years the final report is used for purposes related to the assessment, not the public version of the final report.

20193349
Sticky Note
Verplicht volgens Richtlijn GS: Assessment form: An indication on whether or not the thesis is public information, and if not the date of publication.

20193349
Sticky Note
Please note, a student may not alter or update the final report after handing it in to the company & supervisor. So, a student may not alter or update the final report after the final presentation.

At least 10 working days before final EC meeting.

20193349
Sticky Note
Use seperate folders for: 1. non-confidential reports, 2. confidential reports with a 2 year embargo, and 3. confidential reports with a more than 2 years embargo.
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