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Required information for the Transcript of Records
	Information student
	

	Name student
	

	Student ID-nr
	

	Private e-mail address
	

	
	

	
	

	Information about sending institution
	

	Country
	

	University
	

	Department
	

	Name departmental ECTS coordinator
	

	Telephone number departmental ECTS coordinator
	

	E-mail address departmental ECTS coordinator
	

	
	

	
	

	Information about required courses on the transcript of records (put a cross behind the desired option)
	

	only passed courses 
	

	all courses (both passed and failed)
	

	
	

	Delivery information

The Transcript of Records will be sent to:

· the e-mail address of the departmental ECTS coordinator
· the e-mail address of the student. 

If a hard copy is required:

Fill out the exact name and address to which the original Transcript should be sent:

(this name and address will be copied exactly on the address label).
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